
2011 CRAFT FAIR INVENTORY GUIDELINES

These guidelines have been prepared to ensure an accurate total of your goods sold at the Craft Fair. Experience and knowledge of our accounting systems for reconciliation strongly recommend that you adhere to these directions. If you do not, you relinquish your right to disagree with the totals and payment check sent to you after the Fair. Exhibitor checks will be mailed promptly after the Fair.

· Each crafter must have a letter code. Please indicate your code on your registration form and use it on every price sticker.
· Every sale item must have its own price sticker, which is removable (some stickers are manufactured as “removable”). We remove them and stick them on our inventory lists at check out.  

· Price stickers on your merchandise must be at least ¾” square and must be the same type on all merchandise at your table. Avery 06107 is recommended. They can be purchased at CVS or Kinko’s. 

· Use a unique pen color to write your letter code on the sticker with the price (e.g. MAJ $8.00). Any other information (such as inventory numbers) on the sticker is optional.

· If you choose to use inventory numbers, they must be clearly distinguishable from the price and from your letter code! We recommend that the inventory number be in a different color than the price and letter code on the sticker.
· Please ensure that your tagging is secure as it is our only proof of purchases.

· Each type of item that you are selling must be listed on an inventory sheet that will be provided to you. Note that it is not necessary to list a large quantity of the same item separately, but do indicate how many of each item that you have. 

You will need to give us a copy of your complete inventory during set up on Friday, November 11th (1-5pm). Please keep another copy for your records. Please do not hesitate to call with any questions (301) 942-1911. We look forward to working with you!
